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School may download the "eLSS Vacancy Form" (Form 1) at the
eL.SS website and fill in Form 1 accordingly
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Submit Form 1 to YETP’s office along with copies of valid bl I
Certificate of Registration of a School and/ or Certificate of IMC and
/ or Business Registration Certificate

BRERL T REYERs
Schools recruit trainees in the following ways:
@ EARBNBEER ) K
Receive trainees resume referred by YETP ; and / or
O ETMEEENBENFASM Tiﬂﬂaﬁﬁxj‘%ﬂﬁ%ﬂi
Schools source swtable trainees or young people who Recrunt
are eligible to join YETP by themselves tramees
Fay AFEETEI TP RIBISH :
&Y No Central Recruitment Day will be held for eLSS 2024
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Upon recruiting a trainee, schools should submit the "Employment
Confirmation Form" (Form 2) to YETP’s office before the commencement of
employment of selected trainees and in any case no later than 5 working
days prior to the commencement of pre- employment training course
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If schools recruit candidates who are non-current YETP trainees, schools
should also submit the "Trainee Application Form" (Form 3) (School should
ensure the selected candidates meet the requirement to join YETP (School
leavers aged 15 to 24, education attainment at sub-degree level or below))
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5} Email: elss_er@ywets.labourgovhk (=3 BEL Fax : 2382 3121 B ES E AR M121E B SRR R B T 5 - sl R TR RS
B-=J €3 SRS By postor in person HEEL TRMESR2ERNEARS $5,000 1Ehiss;2a

JUBEEREER R Fﬁﬁ12f$ﬂa§ﬁiﬁé§9%$§“l)€ TEPERETE, (LBEEWER)
9/F, Kowloon East Government Offices, 12 Lei Yue Mun Road, Kwun Tong, Kowloon YETP (KLN Office)

= FIERRHAM - FEBETEREE to a maximum amount of $5, OOO per month per trainee during the on
o . Please browse our website for
E| L details and updates
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The e-Learning Support Scheme ("eLSS") introduced under the Youth Employment
and Training Programme (YETP) of the Labour Department provides pre-employment
training and job opportunities for young people who wish to pursue their career in
information technology, education and multi-media industries, and at the same time,
assists schools to promote e-Learning. Recruited trainees will attend a free
pre-employment training course provided by Academy of The Baptist Convention
of Hong Kong and are entitled to training allowance. Upon completion of
pre-employment training, trainees will undergo 12-month on-the-job training with pay
at schools as an e-Learning Support Officer starting from September 2024.
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e-Learning Support Officer
E{EAEoblDescription]
@ FHBEREHBSIRVENRETREHM
Assist schools to prepare multimedia information and e-learning materials

@ =@ L HBTL
Manage online teaching platform

@ GHBRKEE - 1BF  BR - CERMESImREM
iEMERS « SFRETLES - BRABRERIEE
Assist schools in setting up, operating, monitoring, managing and
maintaining computer equipment and software, networks and servers,
e-learning platforms, intranet and webpages of schools

@ HEBLERTREMNSETFREIA

Assist students in using e-learning tools such as tablets

@ BN ARSI R ENTHIE

Assist in administration work in support of IT education
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School may set up salary range freely

Educational attainment of
Secondary 6 / Diploma
Suggested salary : $11,500 or above

BRELM | X8
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Educational attainment of
High Diploma / Sub-degree
Suggested salary : $14,000 or above
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O 15E224FHRREF - BENFHABEIBMEE

Aged 15-24, school leavers of Secondary 6 to Sub-degree level (or equivalent)
O BT T IHEEERT BI9n R

No related work experience required
O THEEEAEEE

Lawfully employable in Hong Kong

X J&aui5Ell Pre-employment Training >

® EERE AR B0 AMR - 27 5 E8F mMKRB AR
ERREEHESXEMRMNETHBER (H£100/)8F)
Trainees employed by participating schools will be arranged to attend a free
pre-employment training provided by Academy of The Baptist Convention of
Hong Kong (total 100 hours) during July-August 2024
FEAR
Content of Pre-employment Training :
€ RREREBRI
Work etiquette and communication skills
& BRITRHEIH - I - 21588 - RER - SERRENAS
School IT system, networking, multimedia applications, computer programming, etc
¢ STEMBEER « EFHBEBRAMBUESF
Application of STEM education, e-Learning implementation and production of
e-Learning teaching materials, etc

o
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O BEMOBARH - BRAIMERBEARME Rt BIHE R AN RSN
5 H &% $5,000897£Bs53285 (2H312/88 » $£$60,000)
Trainees engaged as e-Leaming Support Officer at schools and commenced on-the-job
training in September, schools may apply for a monthly on-the-job training allowance up
to a maximum amount of $5,000 per month per trainee during the on-the-job training
period with YETP (the total allowance for the 12-month period amounts to $60,000).
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Schools shall appoint staff with relevant work experience to be mentors of trainees
and provide appropriate guidance at work
ST B3 R R HE RS TE B Al R R e HE B B T RSB FTIRER 2 B
The YETP’s Office may arrange staff to visit the trainee at the workplace during the
on-the-job training period

BRABIAL  BEVERGLUERAXBR—BKRIE -
Those who have previously worked in the same participating school under any forms of
employment or services are not eligible for the posts offered by the same school under YETP.
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